Curatorial Assistant II

SUMMARY: 

Under general supervision, assists a specified museum or gallery with the preparation and preservation of specimens. 

DUTIES AND RESPONSIBILITIES: 

1. Preserve and prepare specimens using standard museum techniques.

2. Prepare standard locality and habitat labels for specimens.

3. Enter locality information and species identification in museum database.

4. Assists in preparing specimens for loan.

5. Assist with the cataloging and sorting of artifacts.

6. Performs miscellaneous job-related duties as assigned.

MINIMUM JOB REQUIREMENTS:
High school diploma or GED; at least 6 credits in a related field. 

KNOWLEDGE, SKILLS, AND ABILITIES REQUIRED:
· Ability to communicate effectively, both orally and in writing.

· Ability to understand and follow complex, detailed technical instructions.

· Skill in the appropriate handling, crating, and storage of museum-quality artwork and/or artifacts.

· Knowledge of exhibit preparation procedures.

· Knowledge of museum curation processes and operating standards.

· Informational research skills.

· Records maintenance skills.

· Skill in the use of personal computers and related software applications.

· Knowledge of specific flora or fauna may be required for some positions.

